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Effective November 1, 2018
INDOOR POLICIES AND PROCEDURES
PLEASE READ CAREFULLY. THESE PROCEDURES ARE ENFORCED IN ORDER TO PROTECT THE MARY JO WEGNER ARBORETUM & EAST SIOUX FALLS HISTORIC SITE FOR GENERATIONS TO COME.
1.
The Arboretum will accept your reservation fee upon signing the contract for your date. The fee ensures that your date and precise location are “locked in.” THIS FEE WILL NOT BE REFUNDED FOR ANY REASON.
2.
The Arboretum will also accept your reservation with a $300.00 Damage Deposit. The Damage Deposit will be returned to you within 30 business days following the event if no damages are found and the area was left clean. You will be billed for any damages that you or your guests inflict on Arboretum property during your event.
3.
Users and organizers of events at the Arboretum assume all risk of use of the Arboretum and its grounds and facilities. Neither the City of Sioux Falls nor the Wegner Arboretum Society assumes any responsibility or liability for any such use or any related loss, injury, or damage incurred by users or organizers of events or their guests.
4. Overnight parking is not allowed.  The event and clean-up must be over by 10:00 p.m. No one is allowed on the property after 10:00 p.m.  The Park gate is closed at 10:00 p.m.   Any remaining vehicles will be locked in the park for the night and subject to ticketing.  No Exceptions.

5.  Persons requiring special accommodations…you should call 605-367-4414 during regular business hours at least 48 business hours prior to the event.  Special needs will be accommodated whenever reasonably possible.
6.  All clean-up must be done following the event, within the allotted time for the event, to receive your damage deposit refund. You will be charged for any additional time to cover both the room and staff.
7. If liquor will be served at your event, you or your caterer must provide liquor liability insurance naming the Mary Jo Wegner Arboretum, agents, officers and employees and the City of Sioux Falls as additional insured with a single-limit coverage for personal and bodily injury and property damage of at least one million dollars ($1,000,000) for each occurrence.

8. No smoking is allowed in this building.

9. Nothing is to be stapled, taped or attached to any structure, planting, wall, windows or doors in, around and adjacent to the building and parking areas.

10. No glass beverage containers are allowed.

11. Not available on Thanksgiving Day or Christmas Day.

The undersigned agree to and are aware of the policies and procedures of the Mary Jo Wegner Arboretum & East Sioux Falls Historic Site. 
I/we understand it is my/our responsibility to inform all event attendees of these policies.  __________________
  Rates effective November 1, 2018
Schedule of Fees (Room rental-Events)

Classroom (Upper) – (fits 40 people, classroom style)                        
 

· $75 per hour (*during regular business hours, 2-hour min.)

· $125 per hour (*outside regular business hours, 2-hour min. subject to staff availability)

· $300 (deposit, refundable if no damages are found in approximately 30 days after event)

Partially finished Room (Lower Level & outdoor patio) – (fits 90 people seated)        
 

· $125 per hour (*during regular business hours, 2-hour min.)

· $175 per hour (*outside regular business hours, 2-hour min. subject to staff availability)
· $300 (deposit, refundable if no damages are found in approximately 30 days after event)
EVENTS AND WEDDDING SPACE RENTAL
The following rates apply if you are catering in or bringing meals:
Upper Event space –fits 40 people seated           
 

· $150 per hour (2-hour rental period) during business hours*
· $250 per hour (2-hour rental period) outside of regular business hours*
· $100 per hour (additional for deck usage)

· $300 (deposit, refundable if no damages are found in approximately 30 days after event)

Partially finished room (lower level & outdoor patio) – for weddings, parties, etc. – fits 90 people seated   
· $175 per hour (2-hour rental period) Regular business hours
· $225 per hour (2-hour rental period) Outside of regular business hours 
· $300 (deposit, refundable if no damages are found in approximately 30 days after event)

Tables and chairs are included. Table linens and table service items are not included

All fees are reviewed periodically and prices are subject to change. 
*Regular business hours are Monday – Friday, 9:00 a.m. – 4:00 p.m.    

