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Effective November 1, 2018
OUTDOOR POLICIES AND PROCEDURES
PLEASE READ CAREFULLY. THESE PROCEDURES ARE ENFORCED IN ORDER TO PROTECT THE MARY JO WEGNER ARBORETUM & EAST SIOUX FALLS HISTORIC SITE FOR GENERATIONS TO COME.
1.
The Arboretum is a public facility and PRIVACY CANNOT be guaranteed. Garden space rental is scheduled for a three-hour time block. Please be on time in your designated garden. Your reservation cannot exceed the designated 3 hours.  ALL your activities must be completed during the assigned 3 hours; the Arboretum may be hosting additional events that same day.
2.
Parking is permitted in designated areas only. One half of your damage deposit will be retained if this rule is violated. No driving or parking on the grass. You will be expected to move your vehicle if it is parked in any area that is not designated.  Limousines are not allowed to park alongside the gardens.
3.
NO REFUNDS.
4.
Balloons, rice, bird seed, confetti and glitter are NOT permitted on Arboretum property. Soap bubbles, flower petals, native dove releases, and butterfly releases are allowed.
5.
Outdoor cooking is permitted at the discretion of the Arboretum in designated areas only.
6.
Photographers must adhere to the Photography Policy(Effective January 2019) of the Arboretum for the scheduled wedding/event. Please be respectful of other groups.
7.
The Arboretum will NOT be held responsible for items left behind from your event.
8.
Please do not stand, walk or place chairs in the planted areas. Removal of signs and labels is prohibited.
9.   Musical instruments are permitted (harp, violin, etc.). Please note that sound carries, so volume will need to be tested to ensure you are not disrupting other guests of the Arboretum. If excessive sound will be used a Sound Permit must be obtained from the City of Sioux Falls Health Department.
10.
Clients and guests must come fully dressed for their event. Indoor facilities for changing may be reserved for an additional fee. 
11.
Minor amounts of trash may be deposited into designated trash receptacles at the Arboretum. If trash exceeds one receptacle the trash must be removed by the responsible party and placed into dumpsters on the property.
12.
The Arboretum requires a Reservation fee upon signing the contract for your date. The fee ensures that your date and precise location are “locked in.” THIS FEE WILL NOT BE REFUNDED for any reason.
13.
The Arboretum requires your reservation with a $300.00 Damage Deposit. The Damage Deposit will be returned to you within 30 business days following the event if no damages are found and the area was left clean. The responsible party indicated on the contract will be billed for any damages that you or your guests inflict on Arboretum property during your event.
14.
Users and organizers of events at the Arboretum assume all risk of use of the Arboretum and its grounds and facilities. Neither the City of Sioux Falls nor the Wegner Arboretum Society assumes any responsibility or liability for any such use or any related loss, injury, or damage incurred by users or organizers of events or their guests.
15. Horses are allowed on roads only. (You must clean up after your animals). Golf carts are allowed on the property. A permit for each golf cart must be obtained from the Mary Jo Wegner Arboretum/City of Sioux Falls and displayed on the vehicle.  Only adults can be drivers.  
16. Overnight parking is not allowed.  The event and clean-up must be over by 10:00 p.m. No one is allowed on the property after 10:00 p.m.  The Park gate is closed at 10:00 p.m.   Any remaining vehicles will be locked in the park for the night and subject to ticketing.  Exceptions must be approved by Arboretum Management 1 week in advance.

17. Chairs for your event may be rented from a private rental company; the rental company must coordinate with Arboretum Management. 

18. A tent for your event may be rented from a private rental company; the rental company must coordinate with Arboretum Management and Sioux Falls Parks and Recreation Department as placement will be allowed in designated areas only.  A $100.00 fee to the Arboretum must be paid in advance for this privilege.

20.  Persons requiring special accommodations…you should call 605-367-4414 during regular business hours* at least 48 business hours prior to the event.  Special needs will be accommodated whenever reasonably possible.
21. Fireworks are prohibited in the park.

22.  All clean-up must be done following the event, within the allotted time for the event, to receive your damage deposit refund. Additional fees will be charged for the time exceeding the event.
23. No glass beverage containers will be allowed in the park.

24. If liquor will be served at your event, you must provide liquor liability insurance naming the Mary Jo Wegner Arboretum, agents, officers and employees and the City of Sioux Falls as additional insured with a single-limit coverage for personal and bodily injury and property damage of at least one million dollars ($1,000,000) for each occurrence and provided prior to the event.

25. Reservations not available on Thanksgiving Day or Christmas Day.

*Regular business hours are Monday – Friday, 9:00 a.m. – 4:00 p.m.   

  Event Fee Schedule: (please circle the appropriate attendee count) 

Rehearsal events must be scheduled in 1 hr. allotments for $100.                                                                                                      
· Under 50 attendees = $300 (3 hours)

· Under 100 attendees = $350 (3 hours)

· Under 150 attendees =$400 (3 hours)

· Under 200 attendees = $450 (3 hours)

· Under 300 attendees = $600 (3 hours)

· Over 300 attendees at the discretion of the Arboretum (3 hours)

· Plus, a $300 damage deposit fee (refundable if no damage occurs, in approximately 30 business days)
        I/We understand it is my/our responsibility to inform all event attendees of these policies ________________


